How to log into CHARMS Office Assistant

1. Go to www.charmsoffice.com
2. Click on the Green “Enter” on the Top-Right of the page.
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communication, assessment, and
financial system used by
successful programs everywhere.

3. In the Parent/Student/Members Login area enter the school
code...which is “NewarkHSBand” and click “Enter Student/Parent
Area”

Login to the Charms System

TEACHERS AND HELPERS ONLY

Please Enter Your User Name:

Please Enter Your Password:
(case sensitive!)

PARENTS/STUDENTS/MEMBERS

Please enter your school code:

¢ Enter Student/Parent Area
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Having Trouble Entering a School Code? e (44, 02 )

Turn over to the back of this paper




4. Enter your child’s NCS Student ID Number for the “Student Area
Password”
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Student Area Password: (Case Sensitive!)

If this is the first time you have logged in to Charms, your password is
your ID number.

5. Select the button for “Update Info”
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‘ (i) DO YOU HAVE MULTIPLE STUDENTS USING CHARMS? YOU CAN NOW LINK THEM BY CLICKING THE "MULTIPLE STUDENTS" BUTTON BELOW!
— o s o \ -
o s \ -3
Calendar Event List Volunteer Email Staff Handouts & Files Website
w N I 4 o
AN =t EZ - =
NS N ==
\/ | ok K Ny
W
Finances Forms Collected Absences Point System Inventory Instrument
Uniforms Insurance
Library
‘ :‘ig _1] - {
V) ™
</ b i 3
i S5 -
Recording Practice Logs Private Live Update Info Change Multiple
Studio Online Lessons- Password Students
The ZOEN

Be sure to fill in all of the information. The first section is for student
information which includes the opportunity for their cell phone and
email address. Then there is a section for information for both adults.
We would like to do as much communication through email as possible
to save on postage, so please make sure parent/guardian and student
email addresses are accurate.



